
Activity: Display Folder/Store List                                 ADD MATERIAL INTO ELEMENT LIST 
 
 

Display Label Gallery 

Action             Description 

Steps to fill in required 
information 

Tasks 

 Open the D-Gen Label 
module 

  

» click on the D-Gen Lab Module button  

 Search for a material 
OR display contents of a 
folder/store 

» click on “a folder/store” 
[in this exercise, we will choose material already existing 
in a location/store] 

 Identify material name in 
the folder/store list and “Add 
to List”   

» click the “Add to List” button to create a list of material 
to use in generating a label. [in this exercise, we will 
choose the material already existing in a location/store, 
e.g. benzene. Add to List will display the material in 
the Element List pane] 

 Open the Label Gallery to 
choose label type and format 

» click the “Gallery” button to load the gallery window to 
choose type of label and format. [in this exercise, we will 
choose the 1 conical  already existing in a location/store, 
e.g. benzene. Add to List will display the material in 
the Element List pane] 

Image display [for the steps above] 
 
 

 
  
 

Activity: Display Label Gallery                                                         Choose Label Format 
 
 
Display Label Gallery: Select the type of label and format 



Action             Description 

Steps to fill in required information Tasks 

 load the label template and 
format 

  

» move mouse pointer onto the label thumbnail/picture and click on “Load” 
[load label template name, e.g. 1 medium Conical label per A4 Landscape 
page in non GHS] 

Image display [load label template] 
 

 
  
 Customise label template » label template displays the default frames and respective data 

calculations to render into the label) 
[the current label has the following data points listed in the table below as 
background information] 
  

 
 

Label Format Data Points for the Template Frames 
[Label template name, e.g. 1 medium Conical label per A4 Landscape page in non GHS] 

 
 
Template Frames Data points 
  

 
 
Actual Data/Graphics to be filled once label is generated 

Product Name Material Name or name of the product, e.g. Benzene 

GHS Signal Word Danger or Warning 

Chemwatch Number CW1114 (equivalent to UN number for pure substances) 

Dangerous Goods Diamond DG Class diamond graphic 

Risk Phrases DSD Classification for physical, health or environmental 
hazards 

Safety Phrases DSD Classification for physical, health or environmental 
hazards 

GHS PPE Graphics GHS PPE Graphics 

Ingredients Pure substance will have composition % 

General First Aid First Aid information (general considerations) 

    



Activity Details for 
Customising Label 
  

 
 
Actual Data/Graphics to be filled once label is generated 

DSD hazard pictograms EU Hazard graphics 

CLP Hazards GHS Classification 

GHS Graphics GHS pictorgrams 

Contact Details Emergency Contact Details 

Issue date DOM (date of manufacture, MSDS) 
 

 
 
 
 

Activity: Customise Label Template                                                   Insert Frames and Data Points for 
Emergency Contact 
 
 

Customise Label Template: Insert Frames and User Data [Emergency] 

Action             Description 

Steps to fill in 
required 
information 

Tasks 

 Edit Contact 
Details frame 
[Emergency 
Information] 

» click on the Contact Details frame to display edit options 

 Edit details 
  

» press “Edit” 
[Edit panel will load Additional Fields Settings] 

Image display 
[edit frame] 

 

 Enter 
Contact Details 
[Additional 
Fields Settings] 

» type the contact details in the input value field and customise text settings 
[choose colour, bold, etc]. Adjust frames where applicable. 
[example provided below] 
 
 
Emergency Contact Details Text Colour 

Contact name Health and Safety Advisor Red 

Tel number 180022222 
 



 Customise 
Settings 

» customise text settings [choose colour, e.g. red, bold, etc]. Adjust frames where 
applicable 

 Save input » click the save button to save data input 

Image Display 
[Additional Fields Settings] 
 
 

 
Note: 

 You can reduce the size of the text frame for contact details and insert border, colour and position the layout. 

 
 

Activity: Customise Label Template                                               GHS Classification Data 
 
 
Input GHS Classification : GHS=CLP, Non GHS = DSD 

Action             Description 



Steps to fill in required 
information 

Tasks 

 Enter data point for GHS 
Classification 
[Generating Classification data] 
  

» click on the Text icon  from the Label Toolbar 

 

Background Information on the Label Toolbar   
 
 

Label Toolbar icons and Descriptions 

Label 
Toolbar  Icon 

Icon Name Description 

 

Text Settings The text icon provides a wide range data points to choose from. These data points are 
fields that can be assigned to the label template to fill the label with information. The 
main data points are; DG Data, Identification, Ingredients, Physical Properties, PPE, 
Regulatory, Safety, Supplier Details and User Text. Each of these data points contain 
more specific information pertaining to the category of data to choose from. 
  



                    



 
 
 
  

 

Graphic 
Settings 

The graphic option allows user to add pictograms and images for DG and GHS 
data, PPE Information, Chemwatch Hazards bars, Dashboard Statistics, Logos 
and other custom images into the label. Here are some examples of GHS, PPE 
and DG pictograms.         
                    

 
 
                             GHS Pictograms                    DG Diamonds                   Personal Protective Equipment ( PPE)           

                      
 
 
  

 

Shape 
Settings 

Shape Settings allow users to apply shapes into the label template and set the size and 
type of border and colour as well position the shape in the label. 
 
 



 
 
  

 

Barcode 
Settings 

Add custom barcodes and QR codes to the label.  Position the barcode field, 
upload user input where applicable and choose orientation. 
  

 

 

Additional 
Settings 

Additional settings provide users with the ability to assign various types of 
additional information such batch numbers, expiry date, directions of use, 
contact details and/or user input data and edit settings to edit custom data or 
upload data. 
  



 
 
 
  

Label Size Panel 

Label size Set label size in this panel by clicking the change button to assign width or 
height 
 
 

 
  

Zoom Set a zoom percentage and show the grid by selecting checkbox to check 
alignment of the label template fields. 
 
 



 

Show Grid on label template  
 
 

 
  
Preview mode Description 

Preview Label Provides options to preview the template when preview mode checkbox is 
selected. 
  



 

Preview options The preview options button provides filling text information by setting language, 
country, MSDS format and choose the material to use for the label 
  

 

Save Template   
Save Template into DB 
(Saves the label template into 
the database in order to make 
it available to users and it will 
be saved into the user defined 

Assign template name and use the option to save the template into the database. 
This option is recommended. 



tab once a new template name 
is assigned to the label 
template). 

 
  

Open Template This option allows user upload their own custom label into the database for 
further use. 
 
 

 
  

    
 

 Choose data settings 
[example provided below] 

» click the text type icon from the Text Settings panel 
» [If the material is classified as a hazard, the information will be generated 
when filling the data] 

  Apply Regulatory settings » move mouse to select GHS Classification through the arrow path as shown 
» [Regulatory\GH\GHS Classification] 

 Save input data » save the regulatory settings 

Image Display 
[Text settings steps] 



 
Note: 

 [Choose language, style and font text, colour, adjust frame sizes, positioning etc. However, you may position the frame 
manually after saving the data input] 

 
 

Activity: Customise Label Template                                                          EU Hazard Graphics 
 
 
 
 
Input EU Hazard Graphics : DSD Pictograms 

Action             Description 

Steps to fill in required information Tasks 

 
 
 Input the graphic settings for EU hazard 
pictogram [hazard graphics] 
  

» click on the Graphic icon  from the Label Toolbar 

 



 Choose data settings 
[example provided below] 

» click the Graphic type icon from the Graphic Settings panel 
» [If the material is classified as a hazard, the information will be 
generated when filling the data] 

  Apply Hazard and GHS graphics 
settings   

» move mouse to select hazard pictograms through the arrow path 
to apply settings [Graphic type\Label Elements\Hazard Pictogram] 
►Repeat the same steps to apply GHS graphics 
» move mouse to select hazard pictograms through the arrow path 
to apply settings [Graphic type\Label Elements\Hazard Pictogram] 
  

 Save input data » save the graphics settings data 
[align the hazard pictograms manually to a specific position/area 
on the label by clicking and hold and drag frame to desired 
position] 

Image display [hazard pictograms setting] Image display [GHS Graphics setting] 

 

 

Image Display [applied data and graphic settings into template] 
 
 



 
 
 
 
 

Activity⑥: Rename Template and Save                    Fill in the Template and Print Label 
 
 
Save Template and Fill in Data: Print Label 

Action             Description 

Steps to fill in required information Tasks 

 Confirm label information   
[Label Size and Template name] 

 

» check the label size and template name 
Note: 

• [rename template to be saved as customised label 
template in “User Defined Tab] 
• rename template by typing the label new name in 
the template name text field 

 
 
Original Template name� New Template Name [user defined] 

1 medium Conical label per A4 
Landscape page in non GHS 

CLPDSD1 medium Conical label per A4 
Landscape page in non GHS 

 



 Save template into database(DB)  
 

» click the “Save Template into DB” button 
» Saving the template is recommended as it may become useful in the future] 

 Print label template » select the print icon to fill in data and further customise label template 
• selecting print icon allows to choose the material 
and fill in data to generate the actual based on the default 
and customised data 

  
Image Display [Print template to fill in data] 

 
 

 
  
 
 

 
 
 
 

Activity⑦: Fill Data, Print or Save Custom Label                       Generate Label for the Material 
 
 
CUSTOM LABEL: Generate Label for the Material 

Action             Description 

Steps to fill in required 
information 

Tasks 

 
 
 Filling Setting   
[select data for 
language/country/material] 

» click on the drop down arrow in the Filling Settings to filter applicable 
information. [Note that the default data is based on the filter settings for the 
application and the material entered in the element list, e.g. benzene] 
 
 

Language Country Material 



 
 
 
 
 
 
  

English United Kingdom Benzene 
 

❸ Fill the label template with 
data 

» click on the “Fill” button. [Note that the default data is based on the filter 
settings, text settings, classification settings,, size and frames, format, etc]. 

 Save Label properties » click on the “Save” button. 

 Print Final Custom Label » click on the “Print” button to finally print the custom label 

Image Display [steps to generate label] 

 
  
Print or Save Label: Select the respective icon from the Panel. Note that if you select “Save”, the program saved 
label in the system, however, if you choose “Save PDF” option, then the program will save it in acrobat reader, in 
turn, you can then use the pdf to save it further into your desktop or external drive for future use. 

 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


